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PolPlus Student Guide
Welcome to the PolPlus programme!
The PolPlus programme aims to develop academic skills for those students that feel they are unprepared for the level of work that is expected of them at UCT. The classes will provide you with help developing skills such as outlining, building an argument, note taking, referencing and more. Your tutor will be there to help you with any questions you have regarding content, or to read over your essays.
What is expected of students:
You must attend ALL classes. Failure to do so without a valid doctor’s note will result in a DPR for POL1008S, which means you will be unable to write the POL1005S exam and, thus, fail. Make sure you attend all PolPlus seminars!!
You must complete all requirements for POL1005S
If you have any questions, please do not hesitate to contact me at shawn.duthie@uct.ac.za

Kind regards

Shawn Duthie
POL1008S PolPlus Coordinator
Rm 5.64, Political Studies Department
021 650 5381


[bookmark: _GoBack]Tutorial # 1: Introduction
For this tutorial, you will get to know your tutor and classmates better. This is an informal class, so please be yourself, ask questions and have a good time.
1. Pol Plus Semester 2 Introduction  
a. It is a program developed to assist with reading comprehension and building writing skills and arguments for the field of Political Studies. It will complement your POL1005S tutorials, which focus on content. 
How is Pol Plus this semester different from semester 1?
The lessons are similar, but not a repetition of semester 1. The skills covered in semester 2 focus on the key aspects needed to carry onto the rest of your academic career.
b. It is a COMPULSORY programme. Failure to attend all tutorials will result in a DPR for the course, which means you will not be able to write the POl1005S exam.
a. If you miss a tutorial for reasons beyond your control, contact your tutor and the Program Coordinator, Shawn Duthie (shawn.duthie@uct.ac.za) with a valid note and to schedule a make up tutorial.
c. Student guide and Reading & Writing Guide 	
Bring your student guide with you to every tutorial. Also make use of the Reading & Writing Guide which is available on Vula for your courses. The guide contains similar information to what you will be learning in PolPlus, but in a condensed format. 
Exercise 1
POL1005S important dates:
Assignment 1:_______________________	_____%
Assignment 2:_______________________	_____%
Assignment 3:_______________________	_____%
Assignment 4:_______________________	_____%
Test: _______________________	_____%
Term Essay: _________________________	_____%


Tutorial # 2: Referencing and Paraphrasing
For this tutorial, you will learn about referencing, as well as paraphrasing. These are incredibly important skills in academia. If you have any questions about it, especially paraphrasing, do not hesitate to ask your tutor questions or set up an individual consultation
Referencing
Using another’s work (either quotations or paraphrasing) is acceptable IF the source or origin of the idea is acknowledged, thereby avoiding plagiarism. 
Plagiarism is the unacknowledged use of another’s work as if it is your own. 
In the Politics Department, the Harvard Author Date referencing method is used, which requires referencing in-text, and at the end of the text in a bibliography/reference list. 
In-text Referencing: 
In-text referencing is used when you refer to ideas or information you have collected from any source during research. It allows the reader to know where you got your information, and where they can find this information for verification or further study on the topic.
Bibliography referencing:
Bibliography referencing is used so that the reader can find the source’s cited in-text easily. Make sure all information is correct.
Go through the different methods of referencing on the board (1 is for a bibliography; 2 is for in-text): 
Book:
1. Author Surname, Initial. Year. Title of Book (Italicised/Underlined). City: Publisher.
2. (Author Surname, Year: Page number)
Book with 2 authors: 
1. Author 1 Surname, Initial., Author 2 Surname, Initial. & Author 3 Surname, Initial. Year. Title of Book (Italicised/Underlined). City: Publisher. 
2. (Author 1 Surname , Author 2 Surname, & Author 3 Surname,Year: Page number)
Later on in the text: (Author 1 Surname et al.,Year: Page number)
Chapter in a Book:
1. Chapter Author Surname, Initial. Year. “Chapter Title” in Editor’s Surname, Initial. (ed.), Title of Book (Italicised/Underlined). City: Publisher: Pages of the Chapter.
2. (Chapter Author Surname,Year: Page number)
Book in a later edition:
1. Author Surname, Initial. Year. Title of Book (Italicised/Underlined). No. of Edition (3rd ed.). City: Publisher.
2. (Author Surname, Year: Page number)

Journals
1. Author Surname, Initial. Year. Title of the Article. Title of the Journal (Italicised). Journal volume (Vol.), Number (No.): pages of the article.  [No need to include the URL]
2. (Author Surname, Year: Page number)
Online news source (no author): 
1. News Organisation. Year. Name of Article. Date of Publication. URL: [date accessed].
2. (Name of the News Organisation, Year)
Online News Source:
1. Author Surname, Initial. Year.  Name of Article.  Name of Website (Italicised). Date of Publication. URL  [date accessed – online: ].
2. (Author Surname, Year)
 Online Publication/Report:
1. Author Surname, Initial. Year. “Name of Article” in Editor Surname, Initial. (ed.) Name of Publication (Italicised). City: Name of Organisation/Company. URL [date accessed – online].
2. (Author Surname, Year: Page number)
Online Sources Vary, so as a general rule always include:
· Author Surname, Initial. 
· Year (last updated)./ n.d. if no date is given.
· Title of the Website.
· URL.
· Date site was accessed.
Exercise 1
Re-write this bibliography correctly, and show how you would reference the source in-text.
H. Giliomee. 1995. Democratization in South Africa. Political Science Quarterly Vol. 110, No.1 pp. 83-104
Correct: 
______________________________________________________________________________________________________________________________________________________________________________________________________________________________
In text: ________________________________________________________________

Heywood, A. 2007.Politics, Palgrave Macmillan, New York.
Correct:
______________________________________________________________________________________________________________________________________________________
In text: ________________________________________________________________

Boghani, P. 27 February 2012. “Greek Bailout has strained Greek-German relations” in The Global Post.  URL: http://www.globalpost.com/dispatch/news/regions/europe/120227/greek-bailout-has-strained-greek-german-relations
Correct:
______________________________________________________________________________________________________________________________________________________
In text: _____________________________________________________________________

Stephan, H. & Bridgman, M. 2012.Globalisation and Regime Theory: China Brings Change to Africa in Stephan, H. & Power, M.(ed.)The Scramble for Africa in the 21st Century: From the Old World to the New 145-182Cape Town: Renaissance Press
Correct:
_________________________________________________________________________________________________________________________________________________________________________________________________________________________________
In text: _____________________________________________________________________
Where and When to Reference
Sometimes it’s difficult to know where or when to reference. Students often state that as the subject matter is new to them, they feel they have to reference every line in order to avoid plagiarism. Referencing should occur after a particular idea/argument/fact/quote from a source. Not every line should be other author’s ideas, but should be your interpretation and discussion of the points picked-up elsewhere.
Exercise 2
 Find the five areas where a citation is necessary and in the spaces below (ref 1-5) explain why referencing is needed at that particular point. 

Regionalism gained momentum at the end of the cold war and the wave of democratisation which followed in the late 1980’s and early 1990’s.The creation of the European Union however, has been a gradual process of integration from after the Second World War. Since the Maastricht Treaty; which formally created the European Union (EU) as we know it today, came into force in 1993, the integration process of the EU has involved the adoption of stronger forms of unification (such as: monetary union) and other forms of cooperation (such as: non-binding coordination in economic and employment policy).“Europe provides easily the most famous and most successful example of regionalism at work.” The creation of a single market and the corresponding increase of trade and economic activity transformed the EU into a major trading power, altering the world economic system.  The success of the EU over the last two decades has marked it as an important economic and political actor both internationally and domestically, and has even been used as a template for the African Union. The EU is an illustration of ‘new regionalism’ where civil society, market forces, transnational activist networks and other non-state actors are important in the regionalism process. Its objectives go beyond just security and the economy (although they still play a dominant role) to objectives such as accountability, social policy and the environment. It is increasingly being seen as system of multi-level governance, involving a plurality of actors on different territorial levels; the supra-national, national and sub-state.

Ref 1:______________________________________________________________________
Ref 2: _____________________________________________________________________
Ref 3: _____________________________________________________________________
Ref 4: _____________________________________________________________________
Ref 5:_____________________________________________________________________
Paraphrasing
Quotations should be used sparingly so it is important to know how to paraphrase. It is important that one does not merely fill up an essay with direct quotes, even if it may seem they phrase a particular idea or argument more succinctly than you can, it is important to show that you have engaged with the text. When a direct quote is used, you must discuss it, and build on the idea using your own words.  
Avoid using quotes, rather paraphrase, the point of assignments is not to assess your ability to copy-paste relevant points, but how you interpret and use them. Taking key phrases and rearranging them, or just substituting a few words is still considered plagiarism and ‘turn it in’ still picks this up in checking for plagiarism (similarity check).Paraphrasing is to restate an author’s ideas in your own words (without altering the author’s original meaning). 
How to paraphrase: identify the main idea/argument, then restate it, do not try to use big or complex words, and look up words you do not understand. One incorrect meaning can change the entire meaning of a sentence.  










Exercise 3
Paraphrase these two quotes and share your sentence with the rest of the class. 

“International institutions, (in particular the World Trade Organisation (WTO), is not what the name suggests), they are international in that the choices made affect a wide range of countries, but only positively serve very few of these countries; the powerful states, the wealthy states, the North. That is, it does not pursue an agenda that attempts to address problems of all states, but pursues those of the powerful few.”

__________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________




“Theoretically, the importance of a single institution regulating trade to ensure that it is “fair” for all involved is brilliant. In reality however, the concept of fairness is complicated. States have an obligation to satisfy domestic needs which are often completely different or in direct opposition of the interests of other states, thus in a zero-sum world, satisfying these needs often means disadvantaging another state.”
__________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________


Tutorial 3: Sources and Academic Reading
In this tut, you will learn about the importance of choosing good sources and reading academically. For academic papers, it is important to have a good number of sources, but even more important to have good sources. In addition, being able to read these sources quickly and efficiently will help you in your studying and essay writing.
Reliability of Sources
Below is a shorter as well as more detailed checklist you can use in determining the reliability of sources. 
Short Checklist:
(use when searching for reliable sources to use)
The more Yes answers you can give, the more trustworthy the source.  

· Authors name?
· Can you determine what relevant qualifications they hold?
· Can you say who employs the author?
· Have you checked a range of sources?
· Is the information fact or opinion?
· Is the source cited by others?
· Does the language used indicate anything about the status of the information?
· Is the date of the source likely to be important regarding the accuracy of the information? (ideas may have altered between then and now)– does the source give you up to date coverage/information. 
Detailed Checklist: 
(use once you’ve narrowed down your reading list to a manageable number)
	
· The Writer:  
· Is the writer affiliated with a research institution dedicated to contributing knowledge about an issue?
· Is the writer an expert on the topic?
· Is the writer cited frequently in other sources about the topic? 

· Fact and Opinion
· What kind of tone does the author use?
· Is the work objective or subjective (make sure they understand the difference between these two concepts)
· What is the author’s point of view?
· Does he or she present opposing view fairly?
· Analyse the language used - assess whether the work is a personal opinion or an objective conclusion.
· Maintain a certain level of scepticism - Different approaches can give different outcomes, no matter how reliable the information seems to be, remain detached when assessing the merits and failings of the source.

· The Publisher:
· University presses and academic publishers are considered more reliable than the popular press because they usually publish only work that is based on research and subjected to rigorous peer review. 

· The Sources used:
· Look at the Authors citations -  illustrates that the points made are backed up by research and based on genuine scholarship, this will also help you distinguish fact from opinion.
· Reliable research is always part of a conversation among specialists. To show familiarity with what other researchers have said about a topic, trustworthy writers cite a variety of sources and document their citations properly.Does this source do so?
· Do the sources include a variety of citations?
Exercise 1:
True or False. Indicate which statements are true, and which are false, then share your answer with the class (and state why you chose that answer). 

1. Wikipedia is a valuable source and should be referenced by students in essays. 
2. You can reference your lecture notes. 
3. Lecture notes are enough to get through the course and pass exams. 
4. Published academic sources are generally considered to be reliable. 
5. As long as I reference, my argument is valid as I’ve proven that I did research. 
Exercise 2:
Here are some reading ‘strategies’. Try to fill in what you think each one is:
· Skimming:



· Scanning:



· Intensive Reading:

Discuss with others what you think the differences are, your tutor will go through these strategies with you, and then write down the definition of each. Afterwards, share your own reading strategy with a partner or group. (That is – How do you get through the required reading for coursework/ how do you choose what to read for assignments/ when do you read). 


Tutorial 4: Note Taking in Lectures
In this tutorial, you will learn about taking notes in lectures. Lectures make up the bulk of your education in university and just attending lectures is not enough. 

Note Taking
Read through the points noted below, discuss what you do before, during and after the lecture with the other students. Write down any other points you find useful from the class discussion. 
Before the Lecture:
· If given work/reading to do in preparation for the lecture, DO IT. It’s better to be an active rather than passive student, as this will allow you to have more insight, and understand the lecture content with less difficulty.
· Look at the specific week’s topic/theme; get definitions, examples and/or more detailed explanations, so you do not walk in completely blank.
· Released (before & after the lecture) lecture slides/notes are NOT designed to replace lectures, they are designed to complement it. Attend Lectures.
During the Lecture:
· Challenge: write, listen & understand simultaneously. Remember: It’s not necessary to write everything out. (That’s why there are prescribed readings).
· You cannot record lectures unless you have asked the lecturer permission to do so. 
· Identify main points: 
i) Lecturer may have an introduction with the structure of the lecture.
ii) Use slide headings, as well as key words/points noted in slides to guide you, then listen to the lecturer’s elaboration on these.
· Get used to lecturers personal style of delivery.
· Create your own abbreviations for note taking.
· Note author/’actor’/events references mentioned in class. Authors mentioned often have relevant material for the course so are worth researching, and the ‘actors’ mentioned, for example, the United Nations, are often used to help you further understand (and apply) the information discussed.  
· Note down questions or ideas you have in a way that allows you to remember that these were not part of the lecture but your reaction to a particular point. 
After the Lecture:
· Try and match the lecture content with the learning objectives or outcomes (usually found in the course outline; this helps you understand the fuller context of the course, what you’re being taught and why, but also where a particular lecture fits in the greater scheme of things.
· Follow up on the points discussed in lectures, especially those you don’t understand. 
· If you are still in doubt: talk to the lecturer or your tutor during consultation hours.
· If you have not done the prescribed readings, do so and add any notes you gain from these readings to your lecture notes. 
· Review/Re-write your notes, making it easy for revision and helps you identify early on what your problems are. 

Tutorial 5: Identifying Concepts
In this tutorial, you will learn how to identify concepts in academic readings, which will help you to, first, understand the reading, and secondly, take better notes as you will be reading for content rather than just reading.

Tips for Identifying Concepts
· The title of the source indicates what to expect. 

· Remember that in politics there are multiple definitions for the same concept or term.

· You will generally want to look out for nouns:
0. The names of people (i.e. political leaders, philosophers, scholars, activists, etc.)
0. Places, such as counties, cities, provinces or regions (i.e. The West, The Global South, etc.) 
0. Things or events (i.e. war, peace, democracy, SADC, the United Nations, etc.) 

· As you are performing these various tasks for identifying concepts in a text, you should constantly be interpreting your findings (asking “so what?”). As you read, your responses to this question are critical, as they will lead you to develop your interpretations. 

· Identifying the argument is part of identifying the concept. Simply identifying the focus of a particular text is not enough if you do not complete the task by identifying what the author hopes to convince the reader of in the text. 
0. Is there a main point (or points) that the author hopes you walk away with?

· To identify  concepts when reading, keep in mind:
0. What is the topic for this week in the course outline?
0. What are the recurring topics in the text?
0. What key words does the author use?

· After you read, ask yourself the following questions: 
0. What are the key concepts in this text?
0. What is/are the main arguments?
0. Who are the key actors?
0. How is the world being portrayed in the text?

Exercise 1
Read this Untitled Essay. Afterwards give it a title, identify the main concepts and the argument surrounding these concepts, the key actors, underline the key quotes, and lastly state how the world is being portrayed in the text. 
Regionalism gained momentum at the end of the cold war and the wave of democratisation which followed in the late 1980’s and early 1990’s. The creation of the European Union however, has been a gradual process of integration from after the Second World War. Since the Maastricht Treaty; which formally created the European Union (EU) as we know it today, came into force in 1993, the integration process of the EU has involved the adoption of stronger forms of unification (such as: monetary union) and other forms of cooperation (such as: non-binding coordination in economic and employment policy). “Europe provides easily the most famous and most successful example of regionalism at work.” The creation of a single market and the corresponding increase of trade and economic activity transformed the EU into a major trading power, altering the world economic system.  The success of the EU over the last two decades has marked it as an important economic and political actor both internationally and domestically, and has even been used as a template for the African Union. The EU is an illustration of ‘new regionalism’ where civil society, market forces, transnational activist networks and other non-state actors are important in the regionalism process. Its objectives go beyond just security and the economy (although they still play a dominant role) to objectives such as accountability, social policy and the environment.It is increasingly being seen as system of multi-level governance, involving a plurality of actors on different territorial levels; the supra-national, national and sub-state.
In the attempt to analyse, understand and explain the functioning of the European Union, several theories have risen among integration theorists. The most prominent of these theories has been neo-functionalism. Neo-functionalism, based on post war years integration experiences in Europe, recognises the inseparability of politics and economics and thus introduced the notion of ‘functional spillovers’. Theorists under this stream of thinking suggested that increased international trade and cooperation in technical areas would result in increased transnational interdependence and in turn create functional spillovers in other realms. Although the decline of regionalism (as a result of a downturn in economic circumstances and ease to stalling by the political elite) led to the weakness and obsolescence of this theory, in a period of increased regionalism it now seems to hold true. There is greater cooperation between states, limiting instances of conflict, but also giving a platform for the discussion of trans-border issues.
The EU now consists of 27 member countries, an active decision to involve the state in economy as the world market does not facilitate the desired ‘raising of all boats’. Membership has been a priority dependent on a number of different reasons. In some countries, it has been in response to the ‘cold winds’ of globalisation; a way of reversing the process of globalisation, safeguarding a degree of territorial control. While for other states it is a stepping stone to globalism. A key issue with regionalism is the disproportionate amount of gains that some countries experience in comparison to other states, this happens even if redistributive measures are put into place, creating poles of development, and poles of stagnation in the region. The reality is that benefits often accrue to those states that are already the most developed rather than those that are in need of development. The vast differing effects of the current economic turmoil on member states signify the inequalities within the region. It can be argued however, that although the returns to countries are vastly different, these states are better off within rather than outside the union, benefiting from their association with the stronger states, just as the stronger states benefit from them. But also as a result of the potential for growth being a member provides.
Title: ____________________________________________________

What are the key concepts in this text?


What is/are the main arguments?


Who are the key actors?


How is the world being portrayed in the text?












Exercise 2
To help you see the link between the key concepts and the argument & actors, construct a table with the following headings. Discuss your work with the class once you’re done. 
	Concept (give its meaning)
	Argument
	Example

	








	
	

	









	
	

	









	
	

	









	
	





Tutorial #6: Structure
In this tutorial, you will learn about how to structure the “introduction” and “conclusion” paragraphs, as well as your whole essay. Properly structured essays allow the reader to follow your argument clearly and will result in better marks for your assignments.
Introductions and Conclusions
Well structured papers are easy for the reader to follow and digest. The introduction and conclusion are the most important parts of an academic paper. While the body offers the actual content, the introduction and conclusion provide clarity on the purpose of the paper, the methods used, the findings and the shortcomings. 
Introduction: A good introduction should not only capture the reader's attention, but should act as a summary/roadmap of the paper to follow. There should be no surprises or twists and turns in the paper and academic essays should not build toward a climax. The reader wants to know right from the beginning exactly what you are arguing. Although, it is not necessary to always follow a strict formula when writing the introductory paragraph, the following elements should usually be present: 
1) The question/debate/context in which the paper is being written. 
eg) What is realism? How can it be applied to the 2002 Invasion of Iraq?
2) The method for solving the problem, including the important authors or sources.
eg) Does the paper compare and contrast different approaches, does it evaluate the strengths and weaknesses of a single theory or argument, who are the most important authors, does the paper make use of an example to make its point. 
3) The thesis statement 
eg) This paper argues that while it was argued that the invasion of Iraq was for humanitarian purposes, the real reason for the invasion was to gain control of a key Middle Eastern hub of oil and gain further control and power in the region.
4) If appropriate, the shortcomings of the argument presented in the paper
eg) The paper was, obviously, unable to conduct any serious interviews with decisionmakers of the invasion, but have used others insights to come to the conclusion.
Note: The introductions for short and long papers will differ, although the important elements remain the same. The only difference is the amount of space you dedicate to each. 
Conclusion: A good conclusion will often reflect much of what was said in the introduction. This shows consistency. It should offer a summary of the findings of the paper, repeating the thesis statement, and include any criticisms or shortcomings that were present in the argument.
Exercise 1 
Write a hypothetical introduction for the following questions 
1) How have the events of 9/11 changed the international system?
____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
2) How is South Africa perceived within Africa?
_____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
3) Now choose any one of the above questions and, based on the introduction you wrote, write a hypothetical conclusion
____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Structure of an Essay
It is imperative that academic papers are clear, concise and present an argument that flows logically. The introduction begins by presenting the thesis statement and from there onwards there should be a continuous thread that links every paragraph of the essay until the conclusion is reached. Structure is therefore central to writing a good academic essay. Writing a paper with a specific structure in mind ensures the logical flow of the paper and makes it easier for readers to follow the argument being presented. In general, academic papers should be presented in 5 stages.
1) The Introduction - The topic, thesis statement, method and findings are all presented.
2) Theoretical/Descriptive section - It is best to start a paper by presenting the debate or topic that the writer is partaking in. If, for example, the paper is evaluating a specific theory or author, the paper should begin by explaining the theory or the author’s argument. This section is largely descriptive.
3) Case study - Many, although not all, papers will require the use of a case study to illustrate the argument being made. The use of a country, for example, may be used to illustrate the strengths and weaknesses of a particular theory or concept. This part of the paper sets up the case study by outlining the relevant aspects of example being used. While it may seem descriptive, the selection of facts to be mentioned and the case study itself are crucial to the analytical quality of the paper. 
4) Critical section - This section of the paper combines the theory with the case study. The point is to test the strengths and weaknesses of the theory by seeing how its assumptions and predictions stand up to the example being used. 
5) The Conclusion - Restates the thesis statement, summarises findings, and offers final remarks.  
These 5 sections are just a general guideline. Different papers will require different structures. Some papers may require the case study and critical sections to be switched around or may not have a case study. By familiarising yourself with this set structure, however, you can begin to think in terms of how academic papers should be structured, and make the relevant changes according the requirements of the paper where appropriate. (SECTIONS 3 AND 4 OFTEN OVERLAP)
Once you have a set structure in mind, you can draw up an outline for the paper. This is a good way to ensure that the paper flows logically and it is an exercise that should be completed before you start writing any academic paper. Start by writing down a single sentence describing the content of each of the five sections listed above. 
Exercise 2
Based on the question provided, write a single sentence that would capture the content of each section in an essay.
Q: What is realism?
1) Introduction (Thesis statement)
____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
2) Theoretical/Descriptive section
____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
3) Case Study
____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
4) Critical section
____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
5) Conclusion
____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________


Tutorial #7: Voice
In this tutorial, you will learn about how to write an essay using your own voice. What is meant by this is that your paper will be balanced between your own voice and the voice of other authors. This is a very difficult topic that will come with practice, but is an important part of academic writing.
Finding your Voice
The point of writing an academic paper is to present an argument. This argument should be your own, but should draw from the work of others. Academic research is constructed upon the texts of others, and writers use other voices to develop their own. The concern is with how you present your own voice, how you present other voices and how you present the relationship between your voice and other voices.
The balance between using other voices and your own is an important part of any academic paper, as it defines the difference between a critical paper and one that is descriptive. Descriptive papers simply represent other writers’ voices, presenting them as truths. A critical paper engages with the voices, it challenges them, debates their points and compares and contrasts opposing voices. The idea is to use other writers’ arguments to build your own. 
For example:
Voice A - Swans are white
Voice B - Swans are black
Descriptive account: 'A' claims that swans are white and 'B' claims that swans are black.
In this descriptive account there is no room for your own voice.  
Critical account: 'A' presents a thorough case, arguing that swans are white. While 'B' makes the claim that swans are black, he fails to provide adequate evidence to support his claims. It therefore seems more reasonable to conclude that swans are white. 
This critical example shows how you can create your own voice from those of others. Your own voice can confirm the writing of someone else, it can refute the writing of someone else, or it can hedge, by claiming that various writings have ranging degrees of merit.
The difference between an absolute position, where you claim, for instance, that "this is not the solution" or "all swans are white", and hedging, where you claim that "this may not be the solution" or "it is possible that not all swans are white", is important. Absolute truths are rarely accurate in academic discourse and should be avoided. By hedging your position, you are showing that you understand the potential complexity of the issue. 
Finally, it is necessary that you present your own voice in the correct style and tone. The degree to which you are present in your own text is determined by how you present information. This can be done subjectively, i.e. "my analysis shows that..."; interpersonally, i.e. "we can see from this information by..."; or objectively, i.e. "it is possible to show from this information..." As first years, it is best to present information and style your essay objectively, leaving out words such as "I, me, my, we and us." 
Exercise 1:
The following sentences are either subjective or interpersonal, rewrite each sentence objectively. (Example: 'My analysis has shown that' would become 'The analysis has shown that’)
a) From the argument I have presented we can conclude that not all swans are white. __________________________________________________________________________________
__________________________________________________________________________________
b) My analysis shows that legitimacy is not the only concept that we can use to explain authority.
__________________________________________________________________________________
__________________________________________________________________________________
c) As I progressed through my analysis it became apparent that if we were to combine my findings with those of Person A we would indeed be able to conclude that legitimacy is a source of authority. 
__________________________________________________________________________________
__________________________________________________________________________________
Exercise 2 
Turn the following pairs of statements into hedged positions that reflect a new voice.
a) All swans are white. Some swans are black. 
__________________________________________________________________________________
__________________________________________________________________________________
__________________________________________________________________________________
b) Power is the ability to produce an intended effect. Power is a monopoly on violence.
__________________________________________________________________________________
__________________________________________________________________________________
__________________________________________________________________________________
c) Without legitimacy a group of governing elites will not be able to maintain authority. Physical force is the only source of authority in any state.
__________________________________________________________________________________
__________________________________________________________________________________
__________________________________________________________________________________

Exercise 3
Summarise these authors’ arguments (voices) in one short sentence.  
a)"Politics is best understood as a kind of market-place in which people pursue their interests in such a way as to maximize their benefits and minimize their costs. This theory of politics is complicated and has many strands. But its fundamental assumption is that people - whoever they are and wherever they are - are rational agents, calculating their own interests and advantages, as they perceive them, and choosing between particular courses of action aimed at achieving desired ends under circumstances where their resources are scarce and theirs wants many."
__________________________________________________________________________________
__________________________________________________________________________________
b)"The Marxist conception of politics holds that politics is nothing less than class conflict. Where there are no classes, there is no fundamental conflict and no politics. Accordingly, when analysing politics, Marxists look to the analysis of class interests and relative class power in order to explain what happens."
__________________________________________________________________________________
c)"Politics is about governing. All societies have in some respects to 'govern' themselves. In addition, institutions other than those of government are involved in governing, at least in the broadest sense. Governance refers to the general patterns and interlocking systems of governing across both public and private spheres by which the overall social, economic and political life of a society is organised and managed, whether democratically or not, whether there are formal institutions or not and whether done by national, international or transnational agencies and institutions."
__________________________________________________________________________________
__________________________________________________________________________________




Tutorial #8 - Essays
In this tutorial, you will briefly go over very important parts of writing an essay: approaching the question, thesis statements and outlining.
Approaching a Question
When you are given an essay topic/question, there usually are clues within the assignment itself to tell you how you should approach writing your essay. Hence, the idea here is to look for clues that can guide you as you organize and write your essay.
Begin by reading the question carefully. This is very important as it will familiarise you with the general focus of the question. Next, cautiously examine and underline the key words and concepts in the question. These could be the name of a person or event, a political theory or approach, or the name of an author. 
Once the topic has been clarified you should break it down into its component parts. This enables you to decide what material/sources are relevant to the topic/essay. Sometimes a question will ask you to do more than one thing. It may ask you to refer to more than one text, or more than one literary device. By dividing the question into parts, you will be able to structure the sections of your essay so that each part of the question is answered. 
For example: Suppose you chose the following question which is related to the readings on Democracy:
‘Is a two party system necessary for the existence of representative democracy?’
· Key words to understand: two party system, representative democracy. 
· An appropriate answer would focus on the following components: 
a)  The nature of representative democracy (give a brief background of the concept e.g.  What is it?)
b)  The role of political parties in representative democracy (what do they contribute to the concept and how do they do so)
c)  The characteristics of a two party system; ∙ weakened by, a two party system (main features); 
d) An analysis setting out your argument of these points and their general contribution to the topic (this must be your considered/informed opinion and must be mirrored in your thesis statement at the beginning of your essay).
e) A conclusion summarising main points and restating your argument and thesis statement.

Finally, rewrite the question in your own words, paraphrase it. If you are able to rewrite the question in your own words then you will have successfully understood and interpreted the essay question. 
The Thesis Statement
The purpose of every academic paper is to make an argument. While the body of a paper compares and contrasts the views of different authors provides examples and should be thorough and rigorous, every good academic paper begins by presenting a thesis statement. The thesis statement is a statement of intent that best encapsulates the purpose of the paper or the argument being made. It is usually first presented in the introduction of a paper and it should let the reader know exactly what the author of the paper is attempting to do, or what it is that they are arguing. 
The following are examples of thesis statements:
"This paper argues that all swans are white."
"The purpose of this paper is to show that Weber's conception of a state is too narrow as it ignores important functions of government."
"This essay analyses Mosca's contribution to elite theory by examining 'The ruling Class' (Elementi di Scienze Politica)"
From these statements, we are able to tell exactly what the author plans to do.
You must be able to do two things when composing essays: 
1) Identify the thesis statements of the authors you are working with. Learning to do this will enable you to gain a better grasp of what the author’s argument is, and it will also give you an idea of what is expected in a thesis statement. 
For example:
 The ability to produce an intended effect is the defining characteristic of power in the international system. The European Union (EU) has recently taken the decision that it, and not the International Monetary Fund (IMF), would lead the bailout of debt-ridden Greece. What were the mechanisms behind this decision? This paper argues, from a pluralist perspective, that it was an exercise of power, by Nicolas Sarkozy and his Union for a Popular Movement (UPM), in a bid to sideline a potential rival for the 2012 French Elections, Dominique Strauss-Kahn, which led to the EU’s decision.
2) Formulate your own thesis statement for your paper.  The thesis statement is a response to the question raised in the paper.
For example:
 Question: How is power best understood in Political Studies?
Thesis statement: Although it is a complex concept, the essay that follows seeks to show that power is best understood as causation.
Exercise 1
Highlight the thesis statement in each of the following paragraphs
1) There are a number of different ways in which we can analyse foreign policy. This paper provides an overview of one of these – Comparative Foreign Policy – by comparing it to the earlier theory-based Traditional Approach. The paper argues that in abandoning a singularly theoretical approach to foreign policy analysis, Comparative Foreign Policy has increased the complexity of analysis. Using the policies of Iraq, Turkey and the USA to Kurdistan, the paper aims to illustrate the broader view that is captured by Comparative Foreign Policy, a view that was previously restricted by the Traditional Approach. The paper concludes that based on this case study, the best way of studying Foreign Policy is to look beyond theoretical and definition-based boundaries and allow other factors, such as behavioural dynamics, to enter the calculus of analysis. 
2) In their framework of analysis most theories of International Relations privilege either the actor or the structure in which actors operate as the primary concern of the analysis. At the same time, theorists acknowledge the interdependence of agents and structures and how the two affect and influence one another. The agent-structure problem, according to Alexander Wendt, is that there is "no self-evident way of conceptualising these entities...and their relationship." Using a dynamic analysis of continuity between the foreign policy's of Presidents Thabo Mbeki and Jacob Zuma, this paper argues that the agent-structure problem requires a methodological solution rather than a theoretical or conceptual solution.
3) The changes to the international political economy brought on by the recent recession have led some to believe that a process of decoupling is underway. Stephen Roach has argued that the world cannot decouple. This paper asks if the rise in South-South trade negates Roaches argument. By pointing to the manner in which the BRIC nations (Brazil, Russia, India and China) have emerged from the crisis, the paper argues that the South may be decoupling from the North, but only because they are being recoupled with BRIC. The paper predicts that the North will also become partly coupled with BRIC. Given these findings the paper concludes that it is perhaps time to reevaluate the North-South distinction
Exercise 2 
Write down a possible thesis statement for each of the following topics.
1) Is realism still beneficial for today’s IR research?
__________________________________________________________________________________
__________________________________________________________________________________
__________________________________________________________________________________
__________________________________________________________________________________
2) Does the Responsibility to Protect infringe upon a state’s sovereignty?
__________________________________________________________________________________
__________________________________________________________________________________
__________________________________________________________________________________
__________________________________________________________________________________
3) What is politics?
__________________________________________________________________________________
__________________________________________________________________________________
__________________________________________________________________________________
__________________________________________________________________________________
4 ) How is South Africa perceived within Africa?
__________________________________________________________________________________
__________________________________________________________________________________
__________________________________________________________________________________
__________________________________________________________________________________
Outlining
Introduction: It contains a clear thesis statement that tells readers what the essay is about. It also includes a summary of the three topic sentences that will be presented in the essay body or essay plan.
Body: Each paragraph has one topic sentence that is related to the thesis. The outline of each paragraph should have four parts:
· A topic sentence,
· An explanation of the topic sentence,
· An example, piece of evidence, or quotation that supports the topic sentence, and
· An explanation of the significance of that example/evidence/quotation to the main point/thesis.
Conclusion:  it gives closure to the essay and signals to the reader that the writer is finished his or her discussion. The conclusion should summarize the topic sentences and discuss how they support the thesis statement. Make a memorable final statement.


Tutorial #9: Peer Review Checklist
In this tutorial, you will have your essay reviewed by one of your peers and you will review another peer’s essay.
Name of Author:
Name of Reviewer:
 
1. Read through the essay. As you do so, underline the thesis statement. Then identify the essay’s primary strengths and weaknesses.
Strengths:
___________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Weaknesses:
____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

2. Review the essay again, looking for the particular issues below. Answer “YES,” or “NO” next to the questions below. If the answer to the question is “NO,” your author will need to address these issues in revision.

Content Issues: Thesis & Main Idea
· Does the essay fulfil the assignment? (Consider length, purpose)
· Does the author present a clearly-worded thesis that makes a clear, content-driven claim or main point? Has the author written his or her paper focused on this one central idea or theme?
· Does the entire paper “hang together” around the main point or thesis?
· Development & Organization
· Has the author developed his or her central idea or theme throughout the paper? That is, does the author introduce increasingly connected and complex ideas as the essay progresses?
· Is the essay organized in a structured, logical way? Do the main ideas relate to the thesis and to one another? [If not, the author likely makes confusing leaps from point to point.]


Evidence & Support
· Does the author provide appropriate evidence for his or her claim?
· Does the author integrate sources well throughout the paper by linking textual support back to the main claim of the paper?
· Does the author explain the context for each quote? Does the author introduce & attribute each quote? Is it clear which ideas are the authors and which are from sources?
· Are quotes properly cited both in the text and on the References or Bibliography page? 
· Identify places where your author is making assumptions without explaining them or providing support for them. Create a symbol (such as “A” or squiggly underlines) and mark those sentences.

Revision Issues
· Does each paragraph completely develop its main idea?
· Is each paragraph organized in a way that is easy to follow? Are sentences within each paragraph organized within each paragraph clearly linked? 
· Are the paragraphs closely linked with transitions? 
· Does the introductory paragraph catch readers’ interest? 
· Does the last paragraph draw the piece to a conclusion? (Is the last paragraph related to the introductory paragraph and thesis? (Cohesiveness)

Editing Issues: Circle below any grammatical or mechanical errors you identify in the essay.
· Missing Comma
· Extra Comma 
· Misused Semicolon
· Confusing Sentences

Additional Comments for the author:
____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Tutorial #10: Exam Preparation Guide
In this tutorial, you will learn about preparaing for the exam. This is a great opportunity to ask your tutor to go over any topics you feel you need help with.
1. Getting Started: 
a. Review / go over the course outline: this will refresh your memory and give you a better idea of what you SHOULD have learned during the semester
b. Take note of which topics you are more or less familiar  with right now: this will let you know how much or little time you should spend reviewing each topic
c. Under each week write down key concepts or examples that you know you MUST understand: this is like your own personal checklist that you can refer to while you are studying…to make sure you don’t forget anything really important

2. Studying/ Note-taking:
a. Start studying either 1) from the beginning of the course or 2) where you feel weakest: If you start from the beginning the order of the topics will build upon each other and help your understanding, but if you think you may run out of time it may be useful to start with what you are struggling with most. It is really up to you!
b. Re-read or skim each weeks readings: read the introduction/conclusion and headings or the entire text
c. Write/ outline the main argument, concepts, and examples used in the readings: this will help you understand the main points of the reading
d. Combine your lecture notes and your reading notes into one section on the topic: this will ensure that you fully comprehend the topic
e. Dedicate one section in your notes for questions: write out any questions or confusing issues you find in your notes and the readings to ask your tutors!!!

3. Review:
a. Re-read and review your new notes: ideally you should have 11 weeks or documents worth of reading/lecture notes that you have rewritten
b. Review all of your essay assignments and read the comments: make sure you understand what was strong/ weak in your essay

4. Scheduling:
a. Try to re-read and take notes each day for 3 – 4 hours, thus by the exam you have a good study packet that you can review over the weekend 
b. During the few days leading up to the exam try answering/outlining some of your essay questions 
c. The night before get to bed early!!! And the day of the exam eat a good breakfast!!! And breathe!!!



Taking Exams
1. Getting started:
a. Read the instructions: figure out how much time you have per question and how many questions you must answer
b. Read all questions: decide to answer the ones you are must comfortable with
2. Outline:
a. Re-read the question: identify instruction words and key concepts 
b. Take 5 -10 minutes to make a logical outline: introduction, body, conclusion
c. Write down your main argument or thesis statement that answers the question
3. Write:
a. Write in a logical order, do NOT rush to write down everything you know about the topic
b. Make sure there is a clear structure and each paragraph flows from one another
c. Refer back to your outline to make sure you have not forgotten anything
4. Read/edit:
a. Take 5 minutes to go through and read your answer
b. Make sure you answer the question and you are not missing key information
c. Don’t worry if every sentence does not read perfectly, just make sure you have all information down in a logical order and that you answer the question!

Exercise 1
Read all three questions and choose two to answer. On a separate piece of paper create an outline and argument for the two questions you have chosen to answer. 

1. We can argue that states exercise power over their societies in a variety of ways: either through force, through exchange, or by creating obligations.  Draw on the readings and lecturers to explain how states use power and authority to gain legitimacy over civil society. 

2. Critically compare Parliamentary and Presidential political systems. Discuss which of these systems will best facilitate political stability and accountability in new democracies. 

3. Discuss how the South African electoral system for the National and Provincial parliaments works. In your discussion, examine some of the strengths and weaknesses of this system. 



Question #___


Question #___
2

